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How to view course details and withdraw in a curriculum 
 

 

Details of Training I am Booked onto 

To view your training record or see the details of training you are booked onto, click 

on ‘View’ under ‘Training Record’ on the homepage of My Learning. 

 

 
 

 

 

Your training record will then appear, and you can click on ‘View Training Details’ 

next to the curriculum 

 

 
 

 

 

Scroll to the relevant course and Click ‘Withdraw’   
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This will open a new window. 

 

 
 

Select a reason from the drop down , enter details in the Comments box  and select 

Submit  


